
 

Student Engagement 
and Wellbeing Policy 
 

 
Rationale: 
 

Every member of the school community has a right to fully participate in an educational 
environment that is safe, supportive and inclusive.  Everyone deserves to be treated with 
respect and dignity.  The emotional and physical wellbeing of our students is pivotal to their 
success at school, as adolescents, and in their future lives.  Physically and emotionally 
healthy students are happy, able to deal positively with life’s challenges, experience a sense 
of connectedness with the school and others, and are well placed to develop into well-
balanced and successful young adults. 

Corporal punishment WILL NOT be used at Bonbeach Primary School under any 
circumstances.  Corporal punishment is prohibited in all Victorian schools.  

 

Relationship to existing policies: 
 
This policy has been developed to supersede the: Student Wellbeing Policy; Student Code 
of Conduct Policy; Discipline Policy; and Code of Behaviour Policy. 

 
Aims: 
 
• To provide an educational environment which recognises, values and builds a fair and 

respectful whole-school engagement and behaviour management approach. 

• To develop students who are physically and emotionally healthy. 

• To provide a curriculum, which is informed by current and relevant evidence, and that 
will enable students to acquire knowledge and skills, value diversity and build a culture 
of learning, community and engagement.  

• To promote active ‘student participation’ as an avenue for improving student outcomes 
and providing students with a sense of ownership of their environment.  

• To support families to engage in their child’s learning and build their capacity as active 
learners.  

• To establish social, emotional and educational support for vulnerable students and 
monitor and evaluate progress.  

• To implement processes to identify and respond to individual students who require 
additional assistance and support.  

• To build strong links with the local community including professionals and educators 
who can provide expertise and experience that can assist our school and our teachers 
to respond to the needs of the students.  

 



School values, purpose, philosophy and vision  

Our values:  

At Bonbeach Primary School we value:  
• Confidence; 
• Getting along; 
• Organisation; 
• Persistence; and 
• Resilience. 

 

Our purpose:  

Our school’s purpose is to provide programs that teach skills and values to assist children of 
all abilities to reach their full potential in a friendly, community environment.  Our aim is to 
extend and support students in their endeavours to become effective, productive and healthy 
members of the global society. 

 

Our philosophy: 

A holistic approach to learning is adopted where the academic, physical, social, emotional 
and psychological needs of all children are taken into account.  Parents/carers and 
community members are encouraged to be actively involved in the nurture and education of 
students, supportive and inclusive. We are committed to promoting and maintaining a high 
standard of child safety in all school environments and outside of school hours. 

 

Our vision:  

We are a school that prides itself on providing ‘best-practice’ differentiated learning 
opportunities; creating strong teacher, student, parent, and community relationships; and 
instilling in children the ability to think, to learn, to achieve, and to care. 

 

Our mission:  

The school’s mission is to provide students with a strong sense of personal identity, 
responsibility and positive self-esteem within a caring environment.  We aim to develop each 
student’s unique academic potential to the maximum, preparing children for an increasingly 
complex and changing world.  We foster team work, co-operative methods of learning, 
strong peer support and a high level of parental involvement in all facets of school operation.  

  
At Bonbeach Primary School, we firmly believe that learning occurs in a happy, positive 
and safe environment that caters for individual needs.  

  
We aim to provide a positive and supportive environment enabling students the 
opportunity to strive for excellence and develop sound academic, social and emotional 
wellbeing.  



 

Guidelines  

1. Engagement strategies  

School-wide engagement  

• Our teachers will adopt a range of teaching and assessment approaches to effectively 
respond to the diverse learning styles, strengths and needs of our students.  

• Our school will develop behavioural expectations for all members of the school 
community in consultation with students, staff and parents/carers, and these will be 
taught to all students and shared with their families.  

• Our school will regularly acknowledge examples of positive behaviour and student 
achievement, informally in classroom settings and more formally in events such as 
assemblies and via communications to parents.  

• Our students will have the opportunity to provide feedback on decisions about school 
operations formally through the Student Representative Council, other leadership roles 
(e.g. School and House Captains), and student surveys.  

• Our students will be guided by the Restorative Practices and ‘circle time’ dialogue.  
• Our students will have access to the SEVR network psychologist and speech therapist.  
• Our students will have access to extra curriculum activities which will be promoted where 

possible.  

 

Student-specific engagement  

Bonbeach Primary School will implement various strategies to support attendance and 
engagement of individual students, these may include: 

• using a variety of information and tools to identify students in need of extra support (e.g. 
personal enrolment information, attendance records, academic performance, behavioural 
observations); 

• meeting with student and their parent/carer to discuss how best to help the student 
engage with school; 

• establishing a Student Support Group (SSG); 
• seeking extra resources under the Program for Students with Disabilities for eligible 

students; 
• developing a Behaviour Support Plan and/or Individual Learning Plan (ILP); 
• referring the student to Departmental support services (e.g. Student Welfare Coordinator 

or Student Support Service Officers - SSSO); and/or 
• referring the student to external support services (e.g. Child First, Local Government, 

Youth Services). 
 

2. Student Well-being 

• Developing the wellbeing of our students is central to our role as a school, and is 
reflected in our whole school philosophy. 

• Our school will value and encourage student individuality, differences and diversity. 
• A culture of positive reinforcement and encouragement will permeate all facets of our 

school. 
• A Student Wellbeing team will be established to develop and oversee a whole school 

Student Wellbeing strategy. 



• Strategies detailed in the ‘Building Successful and Safe Schools’ resource will be 
implemented across the school.  Strategies from the Student Engagement and Inclusion 
Guidance will be used to promote student engagement, attendance and positive 
behaviours in our school. 

• Programs that provide for the emotional health of students, such as ‘Restorative 
Practices’ and ‘You Can Do It’ will underpin our curriculum. 

• Programs that support a safe environment that encourage open discussion, such as 
‘Protective Behaviours’, will be implemented across the school.  

• The curriculum will be broad and will provide for the needs of individual students. 
• Programs that support the wellbeing of parents and families will be available. 
• The school will provide a student welfare coordinator, and will access Department of 

Education regional and network staff with wellbeing and/or welfare expertise as required. 
• Programs dealing with issues such as Drug Education will form part of the school’s 

Student Wellbeing program. 
• An active Student Representative Council will form part of the school’s decision-making 

team. 
• Staff will be provided with professional development regarding student wellbeing, the 

implementation of wellbeing programs, and the resolution of wellbeing issues. 
• Student work and achievements will be regularly showcased and publicly recognised. 
 

3. Behaviour management  

Expected behaviours  

Bonbeach Primary School has high expectations for the behaviour of students, staff and the 
school community to promote engagement in the classroom and other school activities, 
attendance and general behaviour.  

Bonbeach Primary School community believes that our school should provide a teaching 
and learning environment where students feel safe and supported to learn in a stimulating 
environment. 
 
To do this, there are rules for everyone to follow, just as there are in the wider community. 
Managing behaviour is a shared responsibility between the student, school and home. 
   
Attachment 2: Time Out, Detention and Suspension Protocol. 

Attachment 3: Student Handbook 2017 - Student rights and responsibilities. 

Please take the time to read the information and discuss it with your family.  By 
understanding and practising these rights, responsibilities and rules, you will help to maintain 
a happy and safe environment where we can learn together and value each other’s 
individuality. 
 

Responses to challenging behaviour  

• Bonbeach Primary School will institute a staged response to challenging behaviour 
which may include disciplinary action in combination with other engagement and support 
strategies with the intent to address the underlying factors that may have contributed to 
the student’s behaviour. See attachment 1.  

• Disciplinary measures may include the restorative approach (e.g. repairing damage 
caused), withdrawal from class activities, time-outs, restricted play times, detention, 
suspension (in/out of school) or expulsion. Discipline will be applied in a way that is 
proportionate to the behaviour and upholds procedural fairness. Suspension (both 



internal and external) must be approved by the Principal. Expulsion is a measure of last 
resort and will only apply when prescribed circumstances have been met. Grounds and 
procedures for expulsion are set out in Ministerial Order 625 and detailed further in this 
guidance (refer Engagement and Inclusion Guidance 
www.education.vic.gov.au/school/principals/participation/Pages/discipline.aspx).  

Principles of behaviour - School 
• Medication may influence behaviour or behaviour patterns. 
• Student behaviour is learned, not inherited, and they follow patterns of behaviour that 

produce satisfactory results to them and are reinforced by others. 
• Students must be taught self-discipline and responsible behaviour. 
• Student behaviour is usually directed towards knowing where the boundaries are and 

who is going to enforce them i.e. can be a direct challenge to authority. 
 
3. Engaging with families  

• Bonbeach Primary School values parent/carer input into its operations and curriculum 
offerings and regularly seeks feedback through surveys and from parent representatives 
on School Council and subcommittees including: Parents and Friends; Buildings and 
Grounds; Education; Community Engagement; Canteen; Farmers’ Market; and Finance.  
The School Council supports the Community Engagement sub-committee in our efforts 
to build a sense of community. Bonbeach Primary School will support families to engage 
in their child’s learning and build their capacity as active learners. It provides an 
environment that welcomes all parents/carers and is responsive to them as partners in 
learning.  

• Bonbeach Primary School will create successful partnerships with parents/carers and 
families by:  
- ensuring all parents/carers are aware of the school’s Student Engagement and 

Wellbeing Policy.  
- conducting effective school-to-home and home-to-school relationships. 
- providing volunteer opportunities to enable parents/carers and students to contribute.  
- involving families with homework and other curriculum-related activities.  
- involving families as participants in school decision-making.  
- coordinating resources and services from the community for families, students and 

the school. 
- providing activities where families can come together as a community, e.g., concerts, 

picnics, Mother’s / Father’s Day. 

 

Parent/carer rights and responsibilities are outlined in Attachment 2: Student Handbook 
2017. 

 

Bonbeach Primary School expects parents/carers to support their child’s attendance and 
engagement. Parents/carers are also expected to act in a respectful and constructive 
manner when dealing with our school.  

 

 

 



4. Student Engagement Evaluation  

Data collection and analysis  

Data will be collected regarding frequency and types of wellbeing issues, so as to measure 
the success or otherwise of school-based strategies and approaches. Some sources of data 
used are:  

• the Attitudes to School Survey data; 
• school level report data;  
• parent survey data;  
• data from case management work with students;  
• data extracted from software such as CASES21 or SOCS; 
• data from SSSOs. 

Evaluation  

This policy will be reviewed as part of the school's annual review cycle.  

The Education Sub-committee will lead the review in collaboration with the Assistant 
Principal.  The annual review will consider any emerging issues and take into account new 
data about a school’s performance.  The evaluation will include a report to the community on 
the effectiveness of this policy in meeting the school community’s expectation and 
aspirations.  

 

Approval: 
 
This policy was approved by the School Council on 12th September 2017. 
 

Resources & Attachments  

Attachment 1: Bonbeach Primary School Code of Conduct- Behaviour and Consequences. 

Attachment 2: Time Out, Detention and Suspension Protocol. 

Attachment 3: Student Handbook 2017. 



Attachment 1 

Behaviour and 
Consequences 
 

Blue	Behaviours	

• Not	following	instructions	
• One-off	rudeness	or	teasing	
• Interfering	with	other	students’	play	

/	learning,	including	their	own/off	
task	

• One-off	bad	language	

 Blue	Consequences	

• Reminder	of	the	protocols	
• 5	minutes	think	time	
• Move	to	a	different	area	
• Apology	

 
Yellow	Behaviours	

• A	repeat	of	Blue	behaviour	
• Ignoring	or	talking	rudely	to	staff	or	

others	in	charge	
• Dangerous	play	or	play	fighting	
• Swearing	(teacher	discretion)	

 Yellow	Consequences	

• Move	to	another	area	in	the	classroom	
• Off	the	playground	for	15	minutes	

(inside	or	time-out	seat)	
• Walk	with	teacher	on	Yard	Duty	
• ‘Time-out’*	if	determined	by	teacher	

	
Orange	Behaviours	

• Threatening	or	harassing	others	
• Swearing	(teacher	discretion)	
• Refusing	to	follow	a	teacher’s	

instructions	
• Provoking	/	‘egging	on’	fights	/	

trying	to	pick	a	fight	
• Disrespecting	others’	property	

	

 Orange	Consequences	

• Action	determined	by	teachers	
• Student	to	fill	in	a	Student	Behaviour	

Reflection	Sheet	
• ‘Time-out’*	

Black	Behaviours	

• Deliberate	destruction	of	property	
• Leaving	school	grounds	
• Fighting	/	assault	
• On-going	harassment	or	bullying	
• Abusive	language		

 

 Black	Consequences	

• Notice	to	parent	form	completed	and	sent	
to	parents	

• Student	sent	to	the	principal	
• Internal	suspension	
• Possibility	of	missing	a	school	activity	e.g.	
excursion	

• External	suspension*	

 
	

		



*See Time-Out, Detention, Suspension Protocol 

Attachment 2: Time-Out, Detention, Suspension Protocol. 
Offence # Consequence Staff actions 

1st – Time-Out 
Notification 

30min Time-Out at lunch. • Call parent. 
• Issue notification - to be signed by 

parent. 
• Give signed notification to Wellbeing 

Coordinator. 
• Supervise Time-Out, student to 

complete reflection sheet. 
2nd – Time-Out 
Notification 

As above As above 

3rd – Time-Out 
Notification 

As above As above 

4th – First Detention 
Notification. 

30min detention after school 
with Wellbeing Coordinator, 
AP or P. 

• Call parent. 
• Issue notification - to be signed by 

parent. 
• Give signed notification to Wellbeing 

Coordinator. 
• Supervise detention, student to 

complete reflection sheet. 
5th – Second Detention 
Notification. 

45min detention after school 
with Wellbeing Coordinator, 
AP or P. 

As above. 

6th – Internal 
Suspension 
Notification. 

1 day with Principal, Assistant 
Principal or Wellbeing 
Coordinator. 

(Wellbeing Coordinator, AP or P to call parent.) 

• Issue notification - to be signed by 
parent. 

• Give signed notification to Wellbeing 
Coordinator. 

• Supervise suspension.  
7th – Internal 
Suspension 
Notification. 

2 days with Principal, 
Assistant Principal or 
Wellbeing Coordinator. 

As above. 

8th – External 
Suspension 
Notification. 

Duration to be determined by 
Principal. 

(Wellbeing Coordinator, AP or P to call parent.) 

• Issue notification - to be signed by 
parent. 

• Give signed notification to Wellbeing 
Coordinator. 

 
NB Notes: 

• All of the above is subject to change at the Principal’s discretion. 
• The above protocol resets each term – Principal’s discretion. 
• All notifications to be given to the Wellbeing Coordinator for tracking purposes. 
• The following offences result directly in detention or suspension (Principal’s discretion):  

v Racist slurs. 
v Homophobic slurs. 
v Disability slurs. 
v Violence towards other students. 
v Physical and verbal abuse of staff. 
v Theft.



 

Attachment 3 – Student Handbook 2017  
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MISSION STATEMENT 
	

The	school’s	mission	is	to	provide	students	with	a	strong	sense	of	personal	identity,	responsibility	
and	positive	self-esteem	within	a	caring	environment.		We	aim	to	develop	each	student’s	unique	
academic	potential	to	the	maximum,	preparing	children	for	an	increasingly	complex	and	changing	
world.		We	foster	team	work,	co-operative	methods	of	learning,	strong	peer	support	and	a	high	
level	of	parental	involvement	in	all	facets	of	school	operation.		

		
At	Bonbeach	Primary	School,	we	firmly	believe	that	learning	occurs	in	a	happy,	positive	and	safe	
environment	that	caters	for	individual	needs.		

		
We	aim	to	provide	a	positive	and	supportive	environment	enabling	students	the	opportunity	to	
strive	for	excellence	and	develop	sound	academic,	social	and	emotional	wellbeing.		

		
		
SCHOOL RULES  

		
• Be	courteous	at	all	times.		

	
• Behave	in	a	way	that	keeps	everyone	safe.		

	
• Respect	the	property,	feelings	and	rights	of	everyone.		

	

	



	

YOU CAN DO IT! 
At	Bonbeach	Primary	School,	we	use	the	You	Can	Do	It	Program	to	promote	the	following	five	
foundations	(or	values);	

	

Confidence	
	

Getting	Along	
	

Organisation	
	

Resilience	
	

Persistence	
	

The	five	foundations	include:	

• Accepting	myself;	
• Taking	risks;	
• Being	independent;	
• I	can	do	it;	
• Giving	effort;	
• Working	tough;	
• Setting	goals;	
• Planning	my	time;	
• Being	tolerant	of	others;	
• Thinking	first;	and	
• Playing	by	the	rules.	

	

	

	

	

	



SCHOOL VALUES  
		

Confidence		

• To	develop	the	belief	that	I	will	be	successful	in	my	academic	work,	social	relationships	and	
other	extra	curricula	activities.		

• To	learn	to	work	independently	and	not	to	be	afraid	of	making	mistakes	or	to	be	concerned	of	
what	others	think.		

• To	choose	to	participate	in	challenging	and	difficult	activities.		
• To	express	my	opinions	and	stand	up	for	what	I	believe.		

		

Getting	Along		

• To	work	cooperatively	with	each	other.		
• To	solve	problems	through	discussion.			
• To	manage	my	anger.		
• To	show	understanding	of	individual	differences.		
		

Organisation		

• To	value	the	importance	of	education	and	doing	well	at	school.		
• To	set	goals	that	are	challenging.		
• To	plan	and	use	my	time	effectively.		
		

Persistence		

• To	try	hard	and	not	give	up	easily	when	doing	school	work	I	find	difficult	and	do	not	feel	like	
doing.		

• To	keep	trying	to	complete	an	assignment	without	becoming	distracted.		
		

Resilience		

• To	bounce	back	from	failure,	rejection,	hostility,	criticism	and	hardship.		
	
	



	
RECOGNITION OF SUCCESS  

		
Good	behaviour	will	be	acknowledged	whenever	possible	and	children	will	be	recognised	and	
rewarded	for	demonstrating	success	in	the	five	foundations	of	the	values	program	(confidence,	
organisation,	getting	along,	resilience	and	persistence).		

		
Classroom			 Whole	School		 		 		 		

House	Points		 Student	of	the	Week	Awards		

Verbal	Praise		 House	Awards		

Certificates			 Merit	Awards		

Stickers	/	Stamps	 		 Recognition	in	the	school’s	newsletter		

Peer	recognition		

Games	/	Prizes		

		
THE ROLES OF SCHOOL LEADERS  
	

• School	Captains	and	House	Captains	are	leaders	of	the	students	at	Bonbeach	Primary	School.		
• They	are	role	models	for	the	students	of	Bonbeach	Primary	School.		
• They	set	the	example	for	responsible	behaviour	in	the	school.		
• They	support	and	assist	teachers	throughout	the	school.		
		

STUDENT REPRESENTATIVE COUNCIL (SRC) 
		

The	SRC	provides	opportunities	for	students	in	Grades	3-6	to	engage	in	leadership	activities.	

	



	

RESTORATIVE PRACTICE  
		

Restorative	Practice	is	used	to	enable	the	teacher	to	deliver	personal,	social,	and	emotional	and	
citizenship	education	in	the	classroom	or	with	small	groups.	Circle	time	meetings	are	innately	
democratic,	non-competitive	and	work	to	resolve	issues	in	a	positive	and	reassuring	atmosphere.		

Circle	time:		

• provides	a	chance	to	tell	their	side	of	the	story	and	feel	heard;	
• helps	to	understand	better	how	the	situation	happened;	
• allows	children	to	understand	how	it	can	be	avoided	another	time;	
• helps	students	to	feel	understood	by	the	others	involved;	and	
• supports	students	to	move	on	and	feel	better	about	themselves.		
		

	
		



	

STUDENTS’ RIGHTS  
	

A	right	to	a	safe	school		
This	means	that	the	school	should	provide	classrooms	and	playground	equipment	which	are	safe	
and	rules	to	ensure	your	child’s	safety	at	school.		
		

A	right	to	be	respected	and	treated	with	kindness		
This	means	that	others	should	not	tease	or	annoy	your	child	or	hurt	their	feelings.		
		

A	right	to	be	provided	with	classroom	activities	that	promote	success		
This	means	that	your	child	should	be	given	activities	that	they	are	able	to	complete	to	the	best	of	
their	ability.		
		

A	right	to	express	themselves		
This	means	that	your	child	should	be	able	to	talk	freely	about	their	ideas	and	feelings	when	
appropriate.		
		

A	right	to	tell	their	side	of	the	story		
This	means	that	your	child	may	tell	their	side	of	a	story	when	accused	of	breaking	a	rule.		
		

A	right	to	be	an	individual	at	school		
This	means	that	your	child	should	not	be	treated	unfairly	because	they	are	tall	or	short,	boy	or	
girl,	speak	or	look	differently	or	because	it	takes	them	a	little	longer	to	get	the	right	answer.		
		

A	right	to	be	free	of	harassment		
This	means	that	your	child	should	be	able	to	come	to	school	and	not	be	bullied.		



	

	

	

	

WHAT CAN MY CHILD DO IF THEY FEEL UNSAFE?  
	

	

PROTECT	
All	children	have	the	right	to	be	safe	and	be	protected	from	abuse.	

No	one	should	behave	in	a	way	that	makes	your	child	feel	unsafe	or	
afraid,	 including	 anyone	 in	 your	 family,	 anyone	 at	 school	 or	
anywhere	else	in	the	community.	

Children	are	encouraged	to	tell	a	teacher	or	any	adult	at	the	school	if	
they	feel	unsafe.	

	



	

STUDENTS’ RESPONSIBILITIES  
		
A	responsibility	is	something	someone	should	do	without	being	told.		
	
Student	responsibilities	are	to:	
		

• treat	others	with	consideration	and	respect;	

• respect	their	own,	others	and	school	property;	

• help	make	our	school	a	safe	and	happy	place;	

• be	co-operative	and	considerate	in	all	situations;	

• follow	and	obey	school	rules;	

• recognise	the	rights	of	others	to	learn,	free	from	interference;	

• help	to	keep	the	school	environment	clean	and	attractive;	

• use	common	sense,	consider	their	own	safety	and	that	of	others;	and	

• uphold	the	values	of	the	school	and	to	obey	the	school	rules.		

	



	

TEACHERS’ RIGHTS  
		
• A	right	to	teach	without	interruption.		
		
• A	right	to	be	respected	and	shown	courtesy.		
		
• A	right	to	feel	safe.		
		
		

TEACHERS’ RESPONSIBILITIES  
		
• To	teach	the	current	curriculum	at	an	appropriate	level.		
		
• To	provide	a	safe	learning	environment	by	ensuring	equipment	and	procedures	for	its	use	

are	safe.		
		
• To	communicate	effectively	with	parents.		
	

• To	follow	all	school	and	Department	policies	and	procedures.	
		
• To	uphold	the	values	of	the	school.	

	
	



	

PARENTS’ RIGHTS  
		
Parents	at	Bonbeach	Primary	School	have:		

		
• A	right	to	be	respected	and	shown	courtesy.		

• A	right	to	be	kept	informed	and	to	receive	feedback	in	regard	to	their	child.		

• A	right	to	expect	that	their	children	will	be	taught	the	current	curriculum	at	an	appropriate	
level.		

• A	right	to	communicate	with	teachers	in	an	atmosphere	of	mutual	respect.		

		
PARENTS’ RESPONSIBLITIES  
		
Parents	at	Bonbeach	Primary	School	have	a	responsibility:		

		
• To	send	their	children	to	school	clean,	fed,	rested	and	on	time.		

• To	uphold	the	values	of	the	school.		

• To	communicate	when	necessary	with	teachers	in	an	appropriate	and	courteous	manner.		

• To	be	involved	with	their	child’s	education.		

		
For	further	information	please	refer	to	the	following	policies	on	the	school	website:	Child	Safe	
Policy;	Code	of	Conduct	for	Volunteers	etc.	
	

	
	



	
	
	

IN SCHOOL RULES  
		
• Students	are	not	allowed	inside	before	morning	music,	at	recess	or	at	lunchtime	unless	

supervised	by	a	teacher	or	another	adult.		
• Students	should	enter	and	leave	the	school	through	the	door	closest	to	their	classroom.		
• Quiet	and	safe	movement	is	expected	inside	the	buildings.		
• Bubble	gum	and	chewing	gum	are	not	allowed.		
• Dangerous	objects	and	substances	are	not	permitted	at	school.		
• No	food	or	drink	is	to	be	consumed	in	the	corridors	or	near	computers,	and	only	‘nude’	food	

(with	no	food	wrappers)	is	to	be	taken	outside.		
• Students	are	to	use	equipment	in	a	safe	and	sensible	manner	and	in	the	correct	area.		
• Student	actions	will	not	cause	damage	to	buildings,	equipment,	gardens	and	trees.		
• Students	are	to	remain	on	school	grounds	at	all	times	unless	under	parent/teacher	

supervision.	
• Rubbish	is	to	be	placed	in	bins.	
• Items	are	to	be	recycled	wherever	possible.	
• Students	are	to	follow	classroom	rules	for	the	safety	of	everyone.	
		
		

CLASSROOM RULES  
		
At	the	beginning	of	each	year	Classroom	Rules	are	established	taking	into	account	the	following	
guidelines:		

• Rules	are	developed	collaboratively	between	the	teacher	and	the	students.		
• Rules	are	written	in	clear	and	positive	terms	where	possible.		
• The	number	of	rules	should	not	exceed	five.		
• Rules	are	displayed	prominently	in	the	classroom.		
• Rules	are	communicated	to	parents.		
		
		



	

CONSEQUENCES FOR BROKEN SCHOOL RULES  
		

Offence # Consequence Staff actions 

1st – Time-Out Notification 30min Time-Out at lunch. • Call parent. 
• Issue notification - to be signed by parent. 
• Give signed notification to Wellbeing 

Coordinator. 
• Supervise Time-Out, student to complete 

reflection sheet. 
2nd – Time-Out Notification As above As above 

3rd – Time-Out Notification As above As above. 

4th – First Detention 
Notification. 

30min detention after school with 
Wellbeing Coordinator, AP or P. 

• Call parent. 
• Issue notification - to be signed by parent. 
• Give signed notification to Wellbeing 

Coordinator. 
• Supervise detention, student to complete 

reflection sheet. 
5th – Second Detention 
Notification. 

45min detention after school with 
Wellbeing Coordinator, AP or P. 

As above. 

6th – Internal Suspension 
Notification. 

1 day with Principal, Assistant 
Principal or Wellbeing Coordinator. 

(Wellbeing Coordinator, AP or P to call parent.) 

• Issue notification - to be signed by parent. 
• Give signed notification to Wellbeing 

Coordinator. 
• Supervise suspension.  

7th – Internal Suspension 
Notification. 

2 days with Principal, Assistant 
Principal or Wellbeing Coordinator. 

As above. 

8th – External Suspension 
Notification. 

Duration to be determined by 
Principal. 

(Wellbeing Coordinator, AP or P to call parent.) 

• Issue notification - to be signed by parent. 
• Give signed notification to Wellbeing 

Coordinator. 
	
		
	
	
	
	
	
	
	
	

	
	



	

STRATEGIES FOR SELF CONTROL  
		

Dealing	with	unwanted	behaviour		

The	five	finger	strategy	for	dealing	with	inappropriate	or	unwanted	behaviour	will	be	taught	and	
reinforced	in	the	classroom	and	by	yard	duty	
teachers.		

	
	
	

	

	

	

	

	

	

The	students	will	be	encouraged	to	recognise	their	own	warning	signs,	e.g.,	feeling	hot,	having	
sweaty	palms	and	to:		

	

	

	

	

	

	
	

	

	

	

	

	

	

DO	
	

	

	

1.		 Ignore		
2.		 Walk	away		
3.	 Ask	politely	for	the	person	to	

stop	
4.	 Say	firmly	to	stop		
5.	 Ask	for	help	(usually	from	a	

peer	mediator	or	a	teacher)	
 

Recognise when you feel 
angry and acting 
appropriately 

THINK	



 
	

PLAYGROUND RULES  
		
• Children	should	participate	freely	in	sensible	games.		
• The	area	behind	the	BER	is	not	a	play	area.	This	area	is	out	of	bounds	during	lunch	time	and	

recess.		
• Toilets	and	breezeways	are	not	playing	areas.		
• Junior	play	area	is	for	the	use	of	year	P	–	2	children	only.		
• Playground	equipment	Breeze	Street	side	of	oval	is	for	the	use	of	year	3	–	6	children	only.		
• Children	are	to	contact	a	Yard	Duty	teacher	when	help	is	needed	in	the	playground.		
• The	owner	has	responsibility	for	music	players,	mobile	phones,	expensive	toys,	mobile	

devices	and	trading	cards	that	are	brought	to	school.		Mobile	devices	must	be	kept	in	school	
bags	during	the	school	day.	Parents	can	contact	child	via	Office	or,	if	required,	mobile	phones	
may	be	turned	on	silent	and	left	in	bag	and	not	used	during	school.		

• Mobile	devices	will	be	confiscated	if	used	inappropriately.		
• Students	are	to	play	in	designated	areas	of	the	garden	and	are	to	care	for	plants	being	grown	

by	the	school.	
• Students	are	to	remain	inside	the	fence	line.	
• Games	are	to	be	played	in	appropriate	areas	(e.g.,	football	on	the	oval,	basketball	on	the	

basketball	court	etc.)	
• The	rebound	wall	is	the	only	wall	to	be	used	for	kicking	balls	against.	
	

	
MISDEMEANOUR AND DETENTION PROCEDURES  
Please	refer	to	the	Student	Engagement	and	Wellbeing	Policy	available	on	the	School	website	for	
further	information.	

When	dealing	with	student	behaviour,	we	will:	
	

• Recognise	and	focus	on	encouraging	the	social	and	emotional	well-being	of	students	along	
with	academic	goals;	

• Use	encouragement	of	‘behaviours’	in	preference	to	praise	of	the	child;	
• Recognise	effort	throughout	a	task	as	well	as	the	effort	for	completion	of	the	whole	task;	
• Ensure	consistency	when	dealing	with	behaviours;	
• Use	positive	and	constructive	words	and	phrases	that	direct	students	towards	appropriate	

behaviours;	
• Encourage	students	to	take	responsibility	for	their	own	learning	and	actions;	and	
• Provide	a	variety	of	options	to	encourage	positive	behaviours	e.g.,	shared	decision	making.	

	



	

WHAT HAPPENS IF YOUR CHILD IS SICK OR HURT  
	

In	the	playground		

Students	will	tell	a	yard	duty	teacher	if	they	are	is	sick	or	hurt	or	if	they	see	someone	else	
who	is	sick	or	hurt.		

• The	yard	duty	teacher	will	send	or	accompany	the	student	to	the	First	Aid	Room	if	required.		
• The	First	Aid	qualified	staff	will	decide	whether	the	student’s	injury	is	serious	and	needs	first	

aid	or	whether	parents	need	to	be	notified.		
• An	Illness/Injury	Parent	Notification	will	be	sent	home	that	day.		

	

	In	the	classroom		

• Students	will	tell	the	classroom	teacher	if	they	are	sick	or	hurt	or	if	they	see	someone	else	
who	is	sick	or	hurt.		

• The	teacher	will	decide	if	the	student	needs	to	go	to	the	First	Aid	Room	or	whether	parents	
need	to	be	contacted.		

	
	

	
		
		
	



	

 
 
 
DRESS CODE  
• The	Student	Dress	Code	at	Bonbeach	Primary	School	requires	that	all	students	wear	the	

school	uniform	during	school	hours	and	when	students	are	engaged	in	specific	school	
activities	out	of	school	hours.	If	students	are	not	wearing	full	school	uniform	they	will	not	be	
permitted	to	attend	excursions.	

• Shoulder	length	hair	or	longer,	should	be	tied	back	to	lessen	the	risk	of	injury	or	hygiene	
problems.	All	hair	accessories	should	be	in	school	colours.		

• To	minimise	the	risk	of	loss,	damage	or	injury,	students	must	not	wear	jewellery	other	than	
watches.	A	single	ear	stud	or	sleeper	ear	ring	is	permitted	in	each	ear.		

• Makeup,	body	art,	extreme	hair	colour	or	styles	and	visible	body	piercing	are	not	permitted.		
• Necklaces,	chains,	pendants,	rings	or	bracelets	are	not	permitted.		
• Students	are	not	permitted	to	wear	thongs,	open	toed	shoes	or	slip	on	style	shoes	that	lack	

heel	and	ankle	support.	Any	shoes	that	are	a	potential	tripping	hazard	are	not	permitted.	
Students	must	wear	sports	shoes	in	sports/PE	sessions.		

• Nail	polish	is	not	permitted.		
• An	approved	broad	brimmed	navy	school	hat	or	legionnaires	cap	is	compulsory	from	

September	to	May.		
• On	Free	Dress	Days	thongs,	singlets,	tank	tops	and	crop	tops	are	not	permitted.		
• Parents	of	students	that	need	to	deviate	from	the	dress	code	due	to	religious	or	health	

reasons	must	contact	the	principal.		
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	
	
	
	
If	students	are	not	dressed	in	full	school	uniform	the	following	process	will	be	followed:	
1.	A	formal	letter	stating	that	your	child	was	not	in	appropriate	school	uniform	will	be	sent	home.	
It	must	be	signed	by	a	parent	or	guardian	and	returned	to	the	school.	
2.	After	3	formal	letters	are	sent	home	the	student	and	parents	will	be	contacted	by	the	principal	
to	arrange	a	meeting	to	explain	why	the	student	continues	not	to	comply	with	the	dress	code.	
It	should	be	noted	that	if	any	formal	letters	are	not	returned	to	the	school	signed	by	the	parents	
the	staff	will	immediately	move	to	step	2	in	the	process.		
	
Parents	who	need	support	due	to	various	circumstances	need	to	contact	the	office.	
	
Uniform	

• Blue	and	white	checked	dress	(bike	shorts	can	be	worn	under	the	dress	as	long	as	they	are	
not	visible	and	in	school	colours)		

• Navy	shorts		
• Light	Blue	polo	shirt	or	T-shirt,	with	either	the	school	logo	or	no	logo	-	Tracksuit	pants		
• Winter	dress	(navy	blue	tunic)		
• Navy	stockings	or	tights	can	be	worn	under	a	school	dress	in	winter		
• Sports	shirts	can	only	be	worn	on	sport	days		
• Navy	netball	skirts	can	be	worn	for	sport	and	PE		
• Navy	windcheater,	vest	or	bomber	jacket,	with	either	the	school	logo	or	no	logo	(no	hooded	

jumpers	are	permitted)		
• Closed	toed	shoes	must	be	worn	with	socks		
• Socks	need	to	be	in	school	colours		
• Grade	6	students	are	permitted	to	wear	their	grade	6	polo	shirts	and	jumpers	

 
	

	

	

	

	

	

	

	

	



 
TRAVEL TO AND FROM SCHOOL 
It	is	a	parent’s	responsibility	to	ensure	their	child	arrives	to	and	from	school	safely.			

	
BIKES AND OTHER WHEELS 
		
• Helmets	must	be	worn	by	children	riding	bikes	or	other	wheels	to	and	from	school.	All	road	

rules	must	be	observed.		
• Children	on	bikes	and	scooters	must	enter	and	leave	the	school	grounds	by	the	gates	closest	

to	the	bike	shed.		
• Bikes	and	scooters	must	be	walked	when	in	the	school	ground,	including	car	park	and	hall	

areas.		
• Rollerblades	are	to	be	carried	in	school	grounds.	
• Failure	to	abide	by	any	parts	of	this	policy	may	result	in	the	student	being	banned	from	

riding	their	bike	or	other	wheels	to	school.		
	

OTHER SCHOOL POLICIES  
		
All	Other	school	policies	are	available	on	the	school	website,	including:	
• Anti	Bullying	Policy;		
• Attendance	Policy;	
• Child	Safe	Policy;	
• Code	of	Behaviour;	
• E-Smart	Policy;	
• Well-being	and	Discipline	Policy.	
	



	

	
	
	
	

	
		
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

Bonbeach	Primary	School	&	Preschool			
29	-	63	Breeze	Street,	Bonbeach.			3196				Phone:		9772	3471			

Fax:		9776	1517					

Email:		bonbeach.ps@edumail.vic.gov.au			

www.bonbeachps.vic.edu.au		

 
  
 

	


